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Work Summary 

Directs and coordinates the various public affairs programs of the Kathmandu Shiksha 

Campus (KSC) as a Public Relation Officer (PRO) falling under the Campus Chief. Integrates 

the Campus's communications and public relations programs and initiatives into a cohesive effort 

that conveys a consistent message in support of its mission, strategic goals, and objectives of the 

Campus. Serves as a senior officials of the Campus with respect to communications and public 

affairs initiatives. 

Duties and Responsibilities 

1. Initiates and supervises the establishment of integrated strategies, plans, and programs 

designed to ensure that all communication and public relations efforts are cohesive, 

consistent, and effective in supporting the mission and improvement goals of the campus. 

2. Plans, develops, directs, and coordinates comprehensive communication programs, to 

include media, public affairs and publications, in close collaboration with other 

institutional communications and/or public relations activities. 

3. Provides direct and proactive advice, consultation, and assistance to senior officials, as 

well as the Campus community, regarding public information matters, to include 

providing direct assistance in researching, providing information and developing 

messages. 

4. Serves as the designated Public Relation Officer (PRO) for the campus. 

5. Coordinates surveys, evaluations and assessments of external communications activities 

in order to determine the effectiveness of the communications plans. 

6. Assures quality and appropriateness of institutional communication programs and 

initiatives, whether internally or externally produced. 

7. Represents the Campus to various institutional divisions as well as externally to 

governmental agencies, UGC, TU, Bagmati Province, Chandragiri Municipality, vendors, 

students and their parents, and the general public. 

8. Recommends and participates in the development of Campus policies and procedures; 

may serve on Campus planning and policy-making committees. 

9. Establishes and implements short- and long-range organizational goals, objectives, 

strategic plans, policies, and operating procedures; monitors and evaluates programmatic 

and operational effectiveness, and effects changes required for improvement. 

10. May supervise personnel which typically includes recommendations for hiring, firing, 

performance evaluation, training, work allocation, and problem resolution. 

11. May develop and manage annual operating budget and provides fiscal direction to the 

unit(s) of oversight. 

12. Performs miscellaneous job-related duties as assigned. 

Minimum Job Requirements 

Bachelors’ degree; at least 5 years of experience directly related to the duties and responsibilities 

as specified above. 
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Knowledge, Skills and Abilities Required 

1. Ability to establish and implement cohesive communication and public relations 

strategies and plans on an institutional basis. 

2. Knowledge and understanding of the mission, goals, and objectives of a major 

educational and research institution. 

3. Skill in examining and re-engineering operations and procedures, formulating policy, and 

developing and implementing new strategies and procedures. Strong strategic planning 

and management skills. 

4. Knowledge of communication principles, media, and public relations techniques. 

5. Outstanding interpersonal and community relations skills and the ability to communicate 

and work effectively within a diverse community. Employee development and 

performance management skills. 

6. Ability to analyze complex problems, interpret operational needs, and develop integrated, 

creative solutions. 

7. Organizational planning, structuring, and staffing skills. 

8. Skill in financial planning and fiscal management. 

9. Ability to use independent judgment and to gather, manage and impart information to the 

media and various other internal and external audiences. 

10. Experience communicating with the press and other media. 

11. Strong knowledge of local and regional media contacts and/or a proven ability to develop 

such relationships quickly. 

12. Ability to provide effective advice and counsel on strategic and/or critical communication 

issues and to exercise effective judgment. 

13. Ability to write executive-level communications for internal and external audiences. 

14. Demonstrated ability to maintain confidentiality. 

Conditions of Employment 

• Employees in this job title are subject to the terms and conditions of an employment 

contract. Employment contracts are typically subject to review and renewal on an annual 

basis. 

• Employees who provide services or work in patient care or clinical areas are required to 

be in compliance with the Campus's infection vaccination requirement. 

 

 

Authorized Signature  

On the Employee On the Campus 

  

Mr Lok Singh Khadka Shatrughan Prasad Gupta 

Public Relation Officer Campus Chief 
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Annex- 133, b, Photos of PRO office 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



12 
 

Annex- 133, c. Appointment letter of Public Relations Officer 
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Annex- 134. Annual reports 2076/77 

Annex- 134, a. Front side banner of KSC 
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Annex- 134, b, Web page of KSC 

www.ksc.edu.np  

Annex- 134, c. Prospectus of KSC 

 

http://www.ksc.edu.np/
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Annex- 134, d. Interaction programs for public concern 
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Annex- 134, e. Public notice regarding Canteen 
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Annex- 135. Agreement paper between campus and Shikshak Masik 
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Annex- 135, a. Paid receipt to the divine soft Pvt. Ltd. For advertisement  
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Annex- 135, b. Annual Reports of KSC 

Annex- 135, c, Public information Board  
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Annex- 136. Annual Report 

Annex- 136 a. KSC journal 

Annex- 136 b.  Public Notice for the procurement of laptop for faculty 
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Annex- 136 c.  Public notice for samabedana of Rastra kavi Madhav Ghimire 
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Annex- 136 d.  Recruitment notice for staffs 

Annex- 136 e.  Others notice for public concern 

Annex- 137. Screenshot of public notice board 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



37 
 

Annex- 137 a. Annual Report, 2019 

Annex- 137 b. JER: Saurabh  

 Annex- 137 c. Scholarship Kosh 
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Annex- 137 d.Audit Report 

Annex- 137 e. Biniyamabali regarding Human Resources 

Annex- 137 f. Biniyamabali Regarding Account affiars 

Annex- 137 g.  Academic Calendar  

Annex- 137 h. Prospectus of KSC 

Annex- 138. Minute of Public meetings regarding Road construction 
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Annex- 138. a. Meeting of departments regarding the responses of faculty regarding the 

annual report  

Annex- 138 b, Meeting of departments regarding the responses of faculty regarding the tracer 

study report  

Annex- 138 c.  Meeting of departments regarding the responses of faculty regarding the,  

procurement  
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Annex- 138 d. Gathering of Guardian Meeting 
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Annex- 139. A Report of the Impact analysis of the public concern 

Annex- 139, a. Decisions IQAC for the impact of the information for quality improvement  
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Annex- 139, b. Decision of Executive committee about public concerns 

Annex- 139, c. Decision of CMC regarding public concerns 
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Annex- 140. Minute of publishing JER: Saurabh 
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Annex-140 a. Impact analysis report of the cell, minutes/decision of HEI/Committee, feedback 

formats  

Annex- 140 b. Procedures of scholarship Kosh 
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Annex- 140 c. Infrastructure development 

KATHMANDU SHIKSHA CAMPUS 

CHANDRAGIRI MUNICIPALITY-10, SATUNGAL 

A Proposal 

  FOR INFRASTRUCTURE DEVELOPMENT 

Submitted to: University Grants Commission, Nepal   

Sanothimi Bhaktapur 

Submitted by:  

Kathmandu Shiksha Campus 

Chandragiri Municipality-10, Satungal 

Date: 2077/09/15 

Cell No: 9851152148 for further inquiry about KSC 
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1.1. Introduction about KSC 

Kathmandu Shiksha Campus (KSC) is the first education community campus affiliated to 

TU. It was established on April 28, 1991 (2048 B, S Baisakh 15) with commitment and sincere 

efforts of reputed and experienced educationists having associated with teacher education 

/training for many years. This campus has been conducting its academic programs in its own 

newly constructed building at  Chandragiri Municipality-10, Satungal. Currently, due to the 

covi19, its major concern was to take new admission from its building and conducting the online 

classes for its students. In this regards, the campus has achieved success in owning lands, fully 

completed the civil works of newly constructed building, and has shifted its all activities and 

program in new location and locality.  Now, KSC has transformed into the multiple campuses 

with the affiliation of Bachelors in Computer Application (BCA) and Bachelors in Business 

Studies (BBS) where it needs at least 36 classrooms for smooth conduction of its academic 

programs. 

1.2.  Background of the program  

   

The main objective of the campus is to produce trained educational human resource for the 

school/college and other educational institutions, as per the need of the country. It is a non-

profitable service-oriented community institution, which is committed to provide quality and 

access to higher education in the country. The sole responsibility of management lies in the 

Campus Management Committee where Campus Sabha - the General Assembly is the supreme 

body of the campus. KSC has well-defined norms and values regarding the services providing by 

the campus administration. As a learning organization, the vision of KSC is to be an autonomous 

institution and develop as an educational destination with its and to provide quality education 

and be a major contributor for the intellectual, cultural, social and economic development of the 

nation. It is, therefore, KSC has focused to develop the required number of classrooms for 

smooth conduction of its academic programs. Currently, KSC is transformed into a multiple 

campuse and conducting the following academic programs: 

• Four Year Bed Program – Science and general Bed 

• One Year Bed Program- Science and general education 
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• Master’s degree in education on (Math, EDPM, Nepali, English, Curriculum, and health) 

Education 

• BCA program under the Faculty of Humanities and Social Science  

• BBS Program under the Faculty of Management  

Moreover, it is proposed the BSC-Ag program for which KSC need so many classrooms for 

smooth conduction of the regular academic activities.  

1.3. Justification of the program  

The courses are designed in such a way that in addition to lecture and discussion, students are 

required to do group work, project work, case studies, survey, fieldwork, seminars, paper 

presentation etc. More importantly, each student must complete the teaching practice. In this 

course, each student is placed in an Under Graduate Schools or Campuses/Colleges to carry out 

activities as mentioned in the course after completing on-campus micro-teaching activities. 

Besides, we engage our student in research and in other innovative activities for their 

professional growth. For maintaining the course requirements, this building is desirable. Besides, 

KSC is in the state of transferring its program from Padmodaya Secondary School to its own 

building, Satungal. Some of the programs are conducting through this under newly constructed 

building. Besides, KSC is planning to conduct all the programs in one shift where more than 

1000 students can learn together. KSC is committed to total enrollments of 1,000 students up to 

2022. Within that number, Under Graduate Level enrollment will be included 400. Under 

Graduate (Plus two) level students enrollments will be a total of 600 students. 

KSC is conducting the programs up to master’s level through its own building at Satungal, 

Kathmandu. Currently, it has only one building where there are only 16 classrooms for teaching 

and learning. It’s a new building constructed with the help of different institutions including the 

University Grants Commission. As per the KSC's Infrastructure Development Master Plan, there 

will be two buildings for the campus; Academic block and Administrative Block. The academic 

block will consist classrooms, labs and library whereas in administrative building the focused 

will be given on the labs/ library/ store/ account section/ office of campus chief/ office of IQAU/ 

Research Management Cell/ and others support rooms needed for the quality benchmarks.  

Currently, In Academic Block, there are only 16 Rooms for Classrooms and 10 for office rooms 

and a seminar hall. Moreover, KSC has planned to develop the administrative block consisting of 

parking and guard room at ground floor. It also consists the Canteen /Cafeteria on the first floor. 
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The Administrative Block will Consist of the Lab/Library/E-Library/Reference room/RMC 

Room on the second floor. 

The proposed KSC building has designed intending to facilitate the stakeholders with the 

notion of unique infrastructure in the municipality and has been one of the main features of 

attraction to the students. The facilities are maintained at least to a minimum standard as 

expected by the UGC quality provision. The rooms will be good in size and satisfactorily 

provision of the arrangement of desk, bench, blackboard, light and ventilation. The building is 

designed with a provision of meeting rooms with the facilities of computers, PowerPoint 

projectors and OHPs.  Some classrooms are designed with smart board and appropriate lighting 

system. There will be a provision of computer facilities for the students and the teachers. The 

office of the faculties/ program in-charge and the HoD will be arranged according to the subject 

areas. There will be also faculty-wise provisions of teachers' common room along with computer 

service. The main objectives will be displayed in all the main offices and strategic places. We 

have initiated computerization of library using specially developed software. It has also initiated 

networking of library system using specially developed software. It has also initiated the 

networking of library system connecting the services of different programs and departments. 

These are entirely new initiatives in the municipality. The infrastructure is designed and 

developed with provisions for internal adjustments and extension. Currently, the proposed 

building is under construction and extension for the addition of new classes. Although KSC has 

good infrastructure, there is scope for maintaining the facilities to keep it in better operational 

conditions. Also, there is good scope for optimization of the infrastructure and facilities by 

extending the services. The services provided by Campus under its community health program 

and exemplary; these can set the example of optimal use of the infrastructure and facilities. 

1.3.1. E-Learning and Information Systems 
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 KSC is planning to strengthen our commitment to e-Learning and the use of advanced 

learning technologies by faculties and students within and outside the classroom. For this the 

administrative building is necessary. There is also lacking due to the unavailability of required 

space and infrastructure on the campus. This system of e-learning will be high priorities in the 

new building at Satungle, Kathmandu. Similarly, we have planned to provide our library service 

through the sound utilization of the e-library in the campus. Therefore, the Library will be 

strengthened to support our missions. For this provision, the campus will be the centre of 

learning from which we may help our students by applying the following process: 

• Classes by Video conferences 

• Distance Learning technologies 

• Distributed e-Learning and 

• Advanced learning technologies 

1.3.2. Site Location 

KSC is located in the middle of peaceful holly places of Bishnudevi and Bindawasani 

Mandir; Western part of the Kathmandu Valley which is situated on outside of ring road from the 

entry point of Kathmandu. Entry for the general public to the Campus is through its South gate,  

opposite to Chandravinak Break Factory. 

1.4. Expected outcomes of the program  

KSC management committee expected the following outcome of the building construction. They 

as follows: 

a) Students' academic achievement improves with improved building condition; 

b) Individual factors, such as lighting levels, air quality and temperature and acoustics, affect 

student behaviour and outcomes, although there is limited quantitative evidence available on 

some of these factors; and new and emerging trends in school campus building planning and 

design and their impact on student outcomes and behaviour. 
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This review suggests that most of what is known about the relationship of school infrastructure 

to students' behaviour and learning outcomes pertains to general conditions and aspects such as 

lighting, acoustics and temperature control. To the extent that impact on behaviour and outcomes 

is taken into account in designing school buildings, it is largely theoretical rather than proven 

relationships which influence design trends and specifications. This is not to say that the 

solutions adopted have not been correct. It is clear, however, that further research into the 

contribution of design factors to students' behaviour and outcomes may assist architects, 

educators and policymakers to better understand the real impact of investment in school 

infrastructure. 

1.5.Program Budget ( Break down the activities) 

The following table shows the tentative academic building construction budget as per the 

engineering estimate. The Cost of the estimate is designed and calculated by Er. Ram Prasad 

Naupane from Pashchimanchal Consult Pvt. Ltd. The details of the cost of the estimate have 

mentioned in the technical proposal. 

Table 1. Tentative cost of estimate 

Sn. Descriptions  Nos. Quantity Unit Rate Amount Remarks 

1 Main Civil and basic Finishing works (Normal 
Finishing) 

      

 

 

 

 

 

 

 

 

 

 
 

If 

needed 

1.1 Layout and setting out of the Building including Site 

clearance 
1.00 1935.00 Sqft 4.00 7740.00 

 
1.2 

Sub-Structure works,(Foundation Construction): 

Earth work, Cutting filling, Soling, Pcc, RCC 

Masonary,Brick Work, etc all completed 

 

 
1.00 

 

 
1935.00 

 

 
Sqft 

 

 
1950.0

0 

 

 
3773250.0

0 

 
1.3 

Super -Structural portion( RCC works, Brick 

Masonary,PCC, etc all completed) 

 
1.00 

 
6075.00 

 
Sqft 

 
2000.0

0 

 
12150000.0

0 

 
1.4 

Finishing works ( Tiles/marbles, Painting, 

plastering, screed, punning, Railing, Door and 

windows etc works) 

 
1.00 

 
6075.00 

 
Sqft 

 
975.00 

 
5923125.0
0 
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 Sub-Total 1 21,854,115.0  

2 Service Works   

2.1 Electrical Works, 4.5 % of Sub-Total 1 1.00 21854115.0

0 

% 0.045 983435.18 Maximu

m 

2.2 Sanitary/ Plumbing works, 5% of Sub-Total 1.00 21854115.0

0 

% 0.05 1092705.7

5 

Maximu

m 

 Sub-Total 2 2,076,140.93  

 Total Amounts without Contingency  23,930,255.9
3 

 

3.0 Contingency Amount ( 5% of Project Cost) 1.00 23930255.9
3 

% 0.05 1196512.8
0 

 

 Grand Total amounts in Nrs 25,126,768.7
2 

 

Inwards (Nepali Rupees):-Twenty-five million one hundred twenty-six thousand seven hundred 

sixty-eight and paisa seventy-two only. 

1.6. Action plan to complete the program 

KSC is constructing its building at Chandragiri Municipality-10, Satungal. It is under 

construction. We cannot complete the estimated building without the financing support of the 

UGC/ Nepal. KSC management committee has also coordinating with the district coordination 

committee, the provincial government and the supports of the member of parliaments of the 

campus constituency areas, and the local level government municipality, the local people and the 

donations from the students, guardians, ex-students, teachers, staffs, CMC members and revenue 

collected through the students fees are the main sources of building construction. The initial 

projected budget of the construction works was about 2.6 Crore Nepalese currency. Among 

them, the amount proposed provided by the different agencies has mentioned as follows: 

Table 2.  Financing Support excepted by the different agencies in different FY 

SN Name of the Agency 
with proposed works  

Proposed 
Amount  

 Excepted Progress in Fiscal Year 

2077 2078 2079 2080 

1 Bagmati Province Up to 
upper beam dhalan 

50,00,000.     

2 University Grants 
Commission up to  RCC 
works up to third  

50,00,000.00     

3. District Coordination 
Committee finishing up 
to first floor 

30,00,000     
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4 Bagmati Province 
finishing up to third 
floor 

50,00,000.00     

5 Local level and other 
supports  

35,00,000.00     

6 Mahayagya for 
community support- 
others remaining works  

25,00,000     

 Total  240,00,000.00     

 

1.7.Monitoring and Evaluation 

The meeting of KSC, Campus Management Committee meeting dated on 2077.09.09 has 

formed a Monitoring and Evaluation Committee under the Coordination of Mr Bhesh Nath 

Upadhayaya, a member of Chandragiri Municipality-10, Satungal. The composition of the 

committee is as follows: 

1. Coordinator: Mr Bhesnath Upadhayaya- Member of CM-10, Satungal 

2. Member: Mr Rajendra Bikram Baniya- President Udog banijaya sangh CM and CMC 

member 

3. Member: Mr Mukund Naupane- Social and Community Leader 

4. Member: Mr Devendra Pradhang- Social and Community Leader 

5. Member- Mr Tarun Ranjan Datta,  Civil Engineer and Consultant 

1.8.Sustainability Plan 

Sustainability can mean different things in different contexts. To some- it is simply a continuity 

of service. KSC management committee can carry out the project with the help of different 

stakeholders, it has seemed in its activities with constructing a new building with the support of 

community people. For the sustainability plan, KSC has performed the following strategies for 

the successful sustainability plan.  

Strategic 1. Has Created an Action Strategy 
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KSC management Committee has appointed the designing and drawing consultant to lead the 

project technically, which has submitted the details action strategic for the construction of the 

proposed building.  

Strategic 2. Assess the working environment  

This is a very good opportunity and environment for the community campus where more 

organizations are interested in the financial support for the infrastructure. Development work. 

Naturally, it is good for infrastructure development as KSC has focused on infrastructure 

development 

Strategic 3. Adaptable  

KSC team has adaptable to work with any donor agencies as well as the government agencies as 

per the terms and condition of the donors.  

Strategic 4. Secure Community Support  

KSC has secured a community financial as well as the other support as the municipality is 

regularly supporting us. Besides, KSC has a separate mechanism from which we get the sound 

community support. It is the result of this community support that we have proposed to raise 

some fund for the construction works.  

Strategic 5. Integrate the program and services with local infrastructure  

KSC has transformed it’s all activities through its building. Students are enjoying the classroom 

facilities with the high satisfaction.  

Strategic 6. Leadership Team 

KSC has formed a Infrastructure Development and Construction Committee consisting of 15 

members under the leadership of the Chairman of Campus Management Committee. Different 

Stakeholders including the social and political leader have a member of this committee. The 

composition of the committees are as follows: 

1. Coordinator: Prof Dr Madhav Bhattrai- Chairman Of CMC 

2.  Member Secretary: Shatrughan Prasad Gupta, Campus Chief 

Members 

3. Mr Rajendra Kumar KC- MP Kathmandu-10, 

4. Ms Rama Ale Magar-MP- Bagmati Province 

5. Mr Ghanshyam Giri- Mayor- Chandra Giri Municipality 

6. Mr Gopal Krishna Mharja- Chairman Ward Committee-10, Chandragiri 

Municipality 

7. Mr Gauri Prasad Dabdai- Social and Community Leader 

8. Mr Mukund Naupane- Social and Political Leader 
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9. Mr Devendra Pradhan- Social and Political leader 

10. 10. Mr Rajendra Bikram Baniya- Uddog Banijaya Sangh- Chandragiri 

Municipality 

11. President- Nepal Public Campus Sangh- Campus Unit 

12. President: Student Union or Representative 

13. A representative from Non-Teaching Staffs 

14. Two Members from Local student Guardian  

 

Strategic.7.Strategic Partnership  

KSC has developed the strategic partnership with all stakeholders including all levels of 

government to raise the fund for construction and complete the works in schedule time. 

Strategic 8. Diverse Financial Opportunity  

As Nepal has entered into the federal structure of government, there is a lot of opportunities to 

raise fund from these organizations. KSC management has open access with all its stakeholders 

to support the project.  

1.8.1. Leadership and Controlling 

The Campus Chief is the Chief executive and academic officer of the Campus exercising overall 

control on Administration, Finance and Academic activities through assistant Campus Chief, 

Academic In-charge, Coordinator of Special Centers/Librarian/Finance Officer, Academic Staff 

of the campus, and so on. He/s is responsible for all activities in the campus.  

1.9. Structural Design and Drawings 

The effective structural mechanism, durable structural material and economical design for 

speedy construction are required for which coordination is necessary between all stakeholders. 

KSC management committee has appointed Mr Ram Prasad Naupane and Engineer Mr Tarun 

Ranjan Datta for the building structural design and drawings. As they have submitted to KSC 

and KSC has sent it to the Municipality for necessary action. The details of the Structural Design 

and drawings has mentioned in the technical proposal. The Structural Design and Drawings have 

also attached to this proposal. Please see an annexe part of the proposal. 
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Annex 1. Design and Drawings 

Annex 2. Cost of estimates 

Annex 3. Agreement Paper with Bagmati Province 

Annex 4. Letter with Chandragiri Municipality  

Annex 5. Land Certificate 

Annex 6. Char Kitta Pramanit from Munucipality  

Annex 7.  Decisions of Campus Management Committee regarding the formation of Monitoring 

and evaluation committee 
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Annex- 140 d. MoU between KSC and RDC 
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